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Overview and Objective
Post-secondary training is becoming increasingly expensive and more and more essential in order for
upcoming generations to obtain a rewarding career allowing them to settle in and be positive contributors
to their community. Noting the particular challenges, the student population in Belledune faces, along
with the difficulty local businesses have in bringing on temporary workers, the Council of the Village of
Belledune has decided to initiate the Summer Student Subsidy Program.
Modeled on the Workplace Expansion Program administered by the Provincial Government in an attempt
to help recent graduates, the Village of Belledune will subsidize the cost of employment to regional
businesses and nonprofit organizations wishing to hire summer students and meet the criteria outlined
within this program.

Eligibility
Employee Criteria:
❖ Student must be currently unemployed.
❖ Student must provide proof of enrollment in a post-secondary institution or high school for the
intake in either the fall or winter semester.
❖ Student must be eligible for Employment Insurance or a member of a priority group such as
recent graduates (post-secondary or high school); preference will be given to those attending
post-secondary in the fall or have just completed their program.
❖ Student must be a resident of the Village of Belledune and provide proof of residency with their
application.
❖ The prospective employer shall not be an immediate family member; including a parent, child,
brother, sister or spouse of the student.
❖ Students should apply at various businesses in Belledune and the surrounding region and as well
submit their resume and student application to the Village of Belledune, before their selection for
employment.

Employer Criteria:
❖ The employer must be a private sector or registered non-profit / charitable organization.
❖ Priority will be given to applicants within the Village of Belledune; however outside applicants
may be considered on a case-by-case basis.
❖ The employer must have all appropriate insurance and liability programs in place to safely bring
on a student.
❖ The employer must complete the application form and receive municipal approval before being
able to hire a student and have that student be eligible for the program.
❖ If work is physical in nature or requires exposure to physical hazards and/or hazardous materials,
the employer may be required to provide proof of Workers Compensation and Liability
Insurance.

❖ Employers must submit their application and employment position description/s to the Village
Office between April 1st and July 31.

Jobs:
❖ The Village of Belledune will subsidize up to a maximum of 480 regular hours of work over the
course of up to a 12-week period.
❖ Jobs are not paid out via commission or mileage, wages for the purpose of reimbursement will
only be regular pay. Any additional hours or travel will be the responsibility of the employer.
❖ Jobs must not already be publicly funded by additional programs i.e., S.E.E.D. or Workforce
Expansion Program.
❖ Jobs financed by this program MUST NOT displace any current employees or result in a
reduction of time for existing personnel.
❖ Jobs cannot start before approval from the Village of Belledune.

Wage Subsidies and Reimbursement
The Village of Belledune wishes to make it as easy as possible to match employers with our young
citizens; it is our hope the companies and organizations receive great value and advancement in their
business and the student has an enriching experience which will contribute to their future career.

For Private Businesses:
Private businesses will be required to pay the student’s salary up front and then complete a supplied claim
form to receive reimbursement for the amount specified as outlined below.
The following is the process that must be followed by Approved Businesses seeking reimbursement:
1. Private businesses will be expected to pay the student and cover his/her contributions as it would
any ordinary hire.
2. The employer will be able to submit the reimbursement form to the Village of Belledune on a
monthly basis and/or at the end of the program.
3. Along with this completed form, the employer will attach copies of all the paystubs for the
summer student they wish to have reimbursed.
4. Reimbursement will then be issued by the Village of Belledune covering 75% of the New
Brunswick minimum wage, for the weeks approved, up to a maximum of 480 regular hours of
work over the course of up to a 12-week period.
5. The Village will also reimburse to cover the employer's share E.I. and C.P.P. and Vacation
contributions for the student, based on the hourly rate of the New Brunswick minimum wage.
6. The employer can, at any time, raise the amount of the wage; however, the Village will still only
provide reimbursement to the levels respective of and up to a 75% of the New Brunswick
minimum wage.

7. The program will run for up to 12 weeks, employers must identify the employment start date in
the application.
8. Employers must submit completed student Attestation Form with the final claim.

For Non-Profit Organizations:
1. Non-Profits will be expected to pay the student and cover his/her contributions as it would any
ordinary hire.
2. The employer will be able to submit the reimbursement form to the Village of Belledune on a
monthly basis and/or at the end of the program.
3. Along with this completed form, the employer will attach copies of all the paystubs for the
summer student they wish to have reimbursed.
4. Reimbursement will then be issued by the Village of Belledune covering 100% of the New
Brunswick minimum wage, for the weeks approved, for up to a maximum of 480 regular hours of
work over the course of up to a 12-week period.
5. The Village will also provide funding to cover the employer’s share E.I. and C.P.P. and Vacation
contributions for the student, based on hourly rate of the New Brunswick minimum wage.
6. The employer can, at any time, raise the amount of the wage; however, the Village will still only
provide reimbursement to the levels respective of and up to a 100% of the New Brunswick
minimum wage.
7. The program will run for up to 12 weeks, employers must identify the employment start date in
the application.
8. Employers must submit completed student Attestation Form with the final claim.

Conclusion:
The Village of Belledune thanks you for your interest in this initiative and sharing our desire to make our
community a place where we work with our local businesses and young people to make a brighter future
for all the people, businesses, and organizations who call Belledune home.

*Applicant must include their current NB Corporate Registration with their Business Number.
*Applicant must also include the Total # of Weeks and Hours they intend to employ the student for this
Program.
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Attestation of Salary
The Attestation of Salary Form is to be completed by the employer, signed by the employee and
returned with the last Wage Claim Form to:
Village of Belledune
P.O. Box 1006
Belledune, NB
E8G 2X9
Any changes and/or corrections on the form must be initialed by the employee. If the
employee leaves or terminated before the end of the program, please complete the form
immediately and contact Brenda Cormier at 522-3707.
I, _____________________________ the undersigned, attest to have worked
Name of Employee

at_________________________
Name of Business

From _________________________ to ______________________.
Start Date

End Date

During that period, I worked a total of ______________ hours at an hourly wage rate of
Total hours

$____________ and I received a gross salary of $_________________ during that period.
Hourly Wage

____________________________________
Employee Signature

Total gross salary from the
start date to the end of the program

_____________________________
Date

