
Viltage of Belledune
M unicipat EmpLoyee Recognition Poticy
Poticy# 2026-02

1. Purpose
The purpose of this poticy is to formatty recognize and celebrate the dedication, commitment, and

contributions of municipat emptoyees. This poticy estabtishes an Emptoyee Service Recognition

Program that acknowtedges emptoyees for their continuous years of service to the municipatity.

2. Scope

This poticy appties to atl permanent fult-time and permanent part-time emptoyees of the
municipatity.

3. Poticy Statement

The Municipatity values the service and [oyalty of its emptoyees and is committed to recognizing

significant service mitestones. Recognition witt be provided in accordance with the provisions

outtined in this poticy.

4. Erigibitity

1 . Emptoyees become etigibte upon comptetion of five (5) years of service with the

municipatity.

2. Additionat recognition witt be provided for each subsequent five-year milestone (e.9., 10,

15,20 years, etc.).

3. Service tenures do not need to be consecutive.

4. Leaves of absence recognized under employment tegistation (e.g., parental. teave) witt not

be considered interruptions of service

5. Recognition Awards

1. MonetaryAward

o Etigibte emptoyees wi[[ receive a gift card, or equivatent gift, vatued at $50 for each

five years of service completed.

o The award amounts are incrementat based on totaI years of service:

5 years: $50

1 0 years: $1 00

1 5 years: $1 50

20 years: $200

25 years: $250

30 years: $300



o Equivatent-vatue gifts may be offered at the municipatity's discretion where a gift

card is not preferred or appropriate.

2. Pubtic Recognition (Optionat)

o Etigibte employees may choose to be recognized pubticty at a meeting of Councit.

o The emptoyee witt be invited to attend an award ceremony where their service
milestone witt be formatly acknowl.edged.

o Participation in the ceremony is voluntary and not a condition of receiving the
award.

6. Roles and Responsibilities

Gounci[:

o Endorses the Emptoyee Recognition Program and its budget altocation.

o Hosts or participates in the optionat pubtic recognition ceremony.

Gh ief Administrative Off icer (GAO):

o Oversees administration of the program.

o Ensures etigibLe emptoyees are identified and notified.

Clerk Treasurer I Administration:

. Tracks emptoyee service dates and mitestone etigibitity.

r Coordinates award purchasing, presentation, and ceremony arrangements.

. Maintains records of awards issued.

Department Managers:

o Support communication of the program to staff.

. Encourage participation in recognition opportunities.

7. Budget and Funding

Funding for the Emptoyee Service Recognition Program witt be attocated annuatly through the
municipal operating budget. The CAO or designate wit[ ensure appropriate budgeting for anticipated
recognition awards.

8. Privacy

Emptoyee participation in the pubtic recognition ceremony is optionat. Emptoyees who choose not

to participate witt receive their award privatety in a manner determined by Administration. Att
personaI information witt be managed in accordance with appticabte privacy tegistation.



9. Poticy Review

This poticy witt be reviewed every three (3) years or as required to ensure continued relevance and

atignment with municipat priorities and employment practices.

Adopted the 1gth day of January,2026

Angela

co.9l'lgClerk Treasurer
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